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Summit Academy Charter School
Freedom of Information (Foil) Policy
Summit Academy Charter School complies with New York State’s “Freedom of Information
Law” (FOIL). When the school receives a request for information under the Freedom of
Information Law, it responds in the following manner:
•

•

•
•

Within ten business days of receipt of a written request, the school shall make the
information available to the person requesting it, deny the request in writing, or provide a
written acknowledgment of receipt of the request that supplies an approximate date, which
shall be reasonable under the circumstances, for when the request will be granted
If SACS determines to grant access to the requested information, and if circumstances
prevent disclosure to the person making the request within twenty business days of the
acknowledgment of receipt of the request, the school shall state, in writing, both the reason
for the delay and a date certain, within a reasonable period of time, depending on the
circumstances, when the request will be granted in whole or in part. Failure of the school to
conform to the provisions of paragraph one above or this paragraph two, shall constitute a
denial of the request
If an individual is denied access to a record, he or she may, within 30 days (or such period as
defined by law, as may be modified over the course of the charter), appeal such denial to the
School Leadership Team.
Upon timely receipt of such an appeal, SACS shall, within 10 business days of the receipt of
the appeal (or such period defined by law, as may be modified over the course of the charter),
fully explain the reasons for further denial or provide access to the record sought. The school
also must forward a copy of the appeal, as well as its ultimate determination, to the New
York State Committee on Open Exceptions to disclosure: Summit Academy Charter School
may deny access to a requested record for a variety of reasons, including that:
a) such access would constitute an unwarranted invasion of personal privacy;
b) such access would violate either state or federal law;
c) such records are compiled for law enforcement purposes; and/or
d) such records are interagency or intra-agency materials which are not statistical or
factual tabulations of data, instructions to staff that affect the public or a final
policy. Except for records specified in Public Officers Law §87(3), the school
shall not be required to prepare any record that it does not maintain or have in its
possession.

Freedom of Information Law
In keeping with the growing recognition of individual rights to privacy, we maintain only
those records and collect only personal information that is necessary for organizational

“Bridging the GAP … Reaching New HEIGHTS”

purposes. We make every effort to maintain the confidentiality of all personal
information. However, SACS will cooperate with and provide access to personnel files to
local, state and federal agencies in accordance with applicable law. SACS will provide dates
of employment when employment verification is requested. We will provide wage/salary
information if the appropriate authorization and release has been provided by the
employee. We will not provide recommendations and/or terms of separation and/or
rehire status unless required by law.
Procedure
To make a request simply write your request and mail it or email to the Director of Finance and
Operations via email at shandshaw@sacsny.org, including “FOIL Request” in the
subject line.

